
 

 

The Field Museum Photo Archives’ Permissions Contract 
 
Field Museum Photo Archives supplies an image in the requested format for one-time use only and for the purpose listed in the 
attached, “Statement of Intended Use Form.”  Any additional use, such as on an end paper or dust jacket on a book or as any other 
advertisement constitutes a separate use and must be applied for in writing.  Additionally, any subsequent edition reissue, translation, 
etc., in any medium constitutes reuse and must be applied for in writing.  There is a reuse fee. 
 
Credit Guidelines 
The following standard credit format must be utilized for each image or further permissions will be denied.  The Field Museum, 
negative # (the photographer’s name and/or object number when provided.  Other restrictions may also apply.)  Digital 
images must include the full negative number within the name of the digital file.  The Field Museum reserves the right to charge 
liquidated damages of $1000 for failure to comply with agreement guidelines.  We ask that you comply with these guidelines and 
conditions: 
  

Published Materials; the credit line should appear on the same or facing page as the image or on a separate photo credits 
page. Each individual image used must be credited properly.  
 
Films, Filmstrips, and Video Presentations; include the credit within the “Sources for Illustrations/Images” or “Credits” 
section of the production. 
 
Exhibitions; the credit should appear in the exhibition area, preferably directly below or adjacent to the original copy. 
 
Web use; the credit should appear either adjacent to the image or in a “Sources of Illustrations/Images” section. Digital 
images must include the full negative number with the name of the digital file. The Uniform Resource Locator to 
http//:www.fieldmuseum.org (The Field Museum’s main web page) should also be included. 

 
Conditions 
One complimentary copy of any published work, including CD-ROM products, in which the image appears, must be provided to the 
Field Museum Library Photo Archives. 
 
Requester may not reproduce copies of the images nor grant other parties permission to create reproductions or facsimiles of the 
image. 
 
The Field Museum does not grant requester exclusive use through this contract and retains its rights to publish and/or grant 
permissions for others to do so. 
 
The Field Museum reserves the right to limit the number of photographic copies; to restrict the use of reproduction of rare, valuable, 
or sensitive materials, to refuse permission for inappropriate uses; and to charge different fees from the ones published herein. 
 
Exceptions or modifications to the above conditions will appear on and be considered part of the Field Museums Permissions 
Contract.    
 
Manipulation of the images is subject to restrictions. You may resize, rotate or perform minor color correction. For any manipulation 
affecting the image composition (including horizontal flipping) requester must have prior approval from The Field Museum.  An 
accompanying caption or label must be provided indicating any alterations made to the copy of Field Museum image, including 
cropping, tinting, or detailing. 
  
 

WARNING CONCERNING COPYRIGHT RESTRICTIONS 
The copyright law of the United States (Title 17, U.S. Code) governs the making of photocopies or other reproductions of copyright material.  Under 
certain conditions specified by law, libraries, and archives are authorized to furnish photocopies or other reproductions of copyrighted works.  One of 
these specified conditions is that the photocopy or reproduction is not to be “utilized for any purpose other than private study, scholarship, or research.”  
If a user makes a request for, or later uses, a photocopy or reproduction for purposes in excess of “fair use,” the user may be liable for infringement.  This 
institution reserves the right to refuse to accept a copying order if, in its judgment, fulfillment of the order would involve violation of the copyright law.  
The granting of permission to publish by The Field Museum does not absolve users of materials from securing permission from copyright 
owners and payment of such additional fees as the owners may require if The Field Museum does not own the copyright of if the material is not 
in the public domain.  Applicants assume all responsibility for questions of copyright, right of publicity, and invasion of privacy that may arise 
in copying and in the use made of the photographic copy. 

 



 

 

 

The Field Museum Library Photo Archives Statement of Intended Use 
Date____________________________    
Name_______________________________________ 
Organization __________________________________ 
Federal ID # for Non-Profits ______________________ 
Address _____________________________________ 
City ________________________State_____________ 
Country_______________ Zip Code_______________ 
Phone_________________Fax___________________ 

Please print this screen to submit orders 
by fax or mail, or use PDF version of form  
to submit via email: 
The Field Museum, Library Photo Archive 
Rights and Reproductions 
1400 S. Lake Shore Drive 
Chicago, IL 60605-2496 
Phone: (312) 665-7794 Fax: (312) 665-7793 
photos@fieldmuseum.org 

Email________________________________________ 
  

MATERIAL REQUESTED  
Field Museum Negative Number(s)  ___________________________________________________________ 
________________________________________________________________________________________ 
________________________________________________________________________________________ 
Description (include photocopy, if possible)______________________________________________ 

 
USE TO BE MADE OF MATERIAL REQUESTED: 

___Book___ CD-ROM___ magazine/newspaper___ scholarly journal___ video/ DVD  
___dissertation/thesis___non-broadcast documentary___ promotion other (please specify)___________ 
___Television: Commercial____ Public television_____ 
                      Broadcast only______ Broadcast & home video/DVD____ Broadcast & all media_____ 
___Brochure/ catalog: Image size ¼ pg.___ 1/2 pg.___3/4 pg.___ Full pg.___ Cover___ 
___Online/ web site: up to 1 year___ 1-5 years___ 5-10 years___ 
___Exhibition: Temporary___ Traveling___ Permanent___ 
  
Title/Description: _______________________________________________________________ 
Author/Producer: ________________________________________________________________ 
Publisher/ Production Co. _________________________________________________________ 
Publication/Broadcast/Opening Date:________________________________________________ 
Image(s): B/W____ Color___ 
Placement: Interior ____ Jacket/Cover: Full ____ Composite____ Other_______________________ 
Print Run/Circulation: ______________________ ISBN (if available)__________________________ 
Territory: North America ____Worldwide ____  
Languages: Single Language ____ Two or More Languages ____  
Editions: First use _____ Reuse ____  
  
I hereby agree to the conditions outlined in The Field Museum Photo Archives’ Permissions Contract 

Requester signature _______________________________________ Date __________________ 
                                   _______________________________________ Date_____________________ 
                                 Use Approved (Field Museum authorized signature) 

 
Note: Countersigned permission form and invoice for use fees will be sent to the attention of the person requesting permission unless 
otherwise noted. Permission for use is not authorized until form has been countersigned by Field Museum Photo Archives. 
Permission is contingent upon payment of all fees. 
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